
2020 and 2021 Jockey Club Hong Kong

Coaching Awards Nomination System 

Users’ Guide



Step 1
Account Set Up



- Click the logo at the Hong Kong Coaching Committee’s website and 
link to the login page of Coaching Awards Nomination System

Access to the CAW 
Online Nomination System



Request Account

- Click “Request 
Account”



Download & Fill-In Account 
Request Form

- Download Account 
Request Form 

- Fill in with NSA’s / 
Organization’s / 
School’s chop and 
email to 
Keithlee@hksi.org.
hk

mailto:cleos@hksi.org.hk


Activate Your Account

- A Login ID will be 
generated and sent 
to your Email once 
it is created by 
HKCC

- Click the URL to 
activate your 
account



Set Your Password

- Set your password
。At least 8 characters
。At least 1 non- alphabetic
。At least 1 special letter
。E.g.:test_001



Step 2
Preparation for 

Nomination



Login

- Login your account 

- Click “Forget Password” / 
“Forget Login ID” / “Contact 
Us” whenever necessary



Read Appendix

- Read appendix

- Nomination Deadline:
(31 December 2021)



Create Nominator’s Profile
- Create nominator’s profile before 

nomination 

- More than one profile is allowed



Step 3
Nomination



Start Nomination

- Click “Start Nomination”

- Choose the award 
category 



Start Nomination (1)
Instruction

- Read instruction and remarks 
carefully

- “Save as Draft” whenever 
necessary 

- Saved documents can be retrieved 
for the “Record” page



Start Nomination (2)
Particulars of Nominee

- Upload a passport color photo 
1.5 inches X 2 inches, not less than 
2MB(300dpi)



Start Nomination (3)
Particulars of Nominator

- Choose the “Nominator 
Profile” or fill in the 
information



Start Nomination (4)
Provide Justification

- Click “+” to add competition

- Fill in the information

- Multiple competitions can be 
added 



Start Nomination (5)
Upload photos and 
documents

- Read the information 
carefully and follow the 
instructions to upload 
attachments

- Multiple attachments 
can be uploaded in 
every categories



Start Nomination (6)
Upload declaration form

- Download “Declaration form”

- Fill in with NSA’s / Organization’s / 
School’s chop and upload the form

- Click “Save as draft” (suggested to 
get back to previous step to check 
all the information before 
submission)

- Click “Finish” to submit the 
nomination
(No editing is allowed once 
submitted)



Thank you for the submission



Step 4
Records & 
Checking



Record

- Click “Record” to edit 
the draft or view the 
submitted nomination

- Click the column on 
the left to view 
records

- No editing of 
information is 
allowed after the 
nomination 
submitted. Please 
contact the staff of 
HKCC if needed.



Thank You!

Please contact us if you have any questions:

• Keith Lee - Tel: 2681 6289 
Email: KeithLee@hksi.org.hk

• Lyon Cheng - Tel: 2681 6516 
Email: LyonC@hksi.org.hk

mailto:KeithLee@hksi.org.hk
mailto:Lyonc@hksi.org.hk
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